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Telkom has a Corporate Secretary/Investor Relations function which facilitates the internal communication of the Board 
of Directors and the Board of Commissioners, in accordance with POJK No. 35/POJK.04/2014 regarding Corporate 
Secretary of Issuers or Public Companies. In terms of external communication, Corporate Secretary/Investor Relations 
role is to establish relationships between the Company and Stakeholders, especially the Government, Shareholders, and 
Financial Services Authority (OJK). In addition, from a compliance perspective, Corporate Secretary/Investor Relations 
has an important role in ensuring that Telkom follows the Capital Market laws and regulations

C O R P O R A T E  S E C R E T A R Y ’ S  D U T Y  A N D  R E S P O N S I B I L I T Y

The Corporate Secretary has the following duties and responsibilities:
1. Preparing and organizing GMS, including the material, particularly the Annual Report;
2. Attending the Board of Directors’ Meetings and Joint Meetings between the Board of Commissioners and Board of 

Directors;
3. Managing and maintaining documents related to the Company’s activities, including the GMS’s documents and 

other important documents of the Company; and
4. Determining criteria regarding types and contents of information that can be presented to the Stakeholders, 

including information that can be published as public documents.

C O R P O R A T E  S E C R E T A R Y ’ S  F U N C T I O N S

The functions of Corporate Secretary include: 
1. To prepare and communicate accurate, complete, and timely information regarding the performance and prospect 

of the Company to Stakeholders. 
2. To synergize with related units, including the subsidiaries, for socialization, implementation, monitoring and reviewing 

of GCG, and its implementation. 
3. To assist the Board of Directors in various activities, information, and documentation, among others: 

a. Preparing the Register Book of Shareholders;
b. Attending the Board of Directors’ meetings and preparing its minutes of meetings; and
c. Preparing and organizing GMS.

4. To publish the company’s information in a tactical, strategic,  and timely manner. 
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